
CACFP Annual 
Training 



Welcome 

• Introductions

• Break 

• Please make sure you put your first and 
last name in the chat box

• What are you looking forward to doing 
this spring? 



Housekeeping 

• Please keep your microphone muted unless speaking to 
cut down on background feedback

• Please use the raise hand feature in Zoom or type your 
question in the chat box

• We encourage cameras on to promote engagement but 
please be aware of activities happening around you that 
may be distracting to the instructors and other 
participants. 

• Please also feel free to turn off your camera if you are 
having any bandwidth issues.

• Please make sure to respect the confidentiality of 
children and families that you work with. If you have a 
very specific question, please follow up with your 
monitor. 



Contact Information

• Sara Thurston
– Email: 

• sara.thurston@wdeoc.org

– Phone:
• 715-450-0826

• Jill Johnson
– Email:

• jill.johnson@wdeoc.org

– Phone: 
• 715-450-0872

• Tiering Specialist: Miriam Schwiebert
– Email:

• miriam.schwiebert@wdeoc.org

– Phone: 
• 715-831-1700



Meal Patterns- Helpful Resources  



Breakfast

• Eggs and Yogurt are great meat alternates to serve at breakfast
• Eggs- ½ oz eq or ¼ of an egg (1-5 year olds) 
• Yogurt- ½ oz eq or ½ cup (1-5 year olds) 

• Breakfast Meats= maybe creditable



Cereal Ages 
1-2

Ages 
3-5

Ages 
6-12



Updated Sugar Requirements- Cereal 

• All breakfast cereals in the CACFP may 
contain no more than 6 grams of added 
sugar. 



Lunch/ Supper 



Milk Guidance 



Serving Sizes of Milk 

Regular Pint 
Mason Jar 

4 oz of Milk 
• Breakfast 1-2 

year olds
• Lunch 1-2 

year olds
• Snack 1-5 

year olds

6 oz of Milk 
• Breakfast 3-5 

year olds
• Lunch 3-5 year 

olds

8 oz of Milk 
• Breakfast 6-

12 year olds
• Lunch 6-12 

year olds
• Snack 6-12 

year olds



Milk Transitions

• 12 to 13 months
– Breastmilk

– Formula 

– Whole Milk  

• This transition can 
not start until the 
child turns 1 year 
old. 

• 24 to 25 months 
– Whole Milk 

– 2% Milk 

– 1% Milk 

– Skim 

• This transition can 
not start until the 
child turns 2 years 
old. 



Creditable Milk Options

• Lactose free follows the 
same rules as cows milk. 
• Whole for 1 year olds
• 1% or Skim for 2 and up



Creditable Milk Options 

• Requires a parent note stating:
• Request the preference for a creditable 

non- dairy beverage or lactose free 

• Provider supplied or Parent supplied

• Please send a copy to your monitor

• Reminder: Oat, Almond, Rice and 
Coconut milks are not creditable and 
can only be served with special diet 
medical statement and medical need. 



Vegetables and Fruit

• Both are required to be served at lunch/ 
supper 

• 2nd veggie can be served in place of the 
fruit 

• 100% fruit juice can be served full strength 
once per day to meet the fruit or vegetable 
requirement 

• Add variety to your fruits and veggies 
– Fresh, Frozen, Canned and Dried are all 

creditable 



Meat and Meat Alternatives

• All options but all have specific rules to 
keep in mind 
– Cheese 
– Lunch Meat 
– Eggs
– Peanut and Nut Butters
– Yogurt 
– Hot Dogs 
– Sausage
– Chicken Nuggets/Fish Sticks/ Corn Dogs

• CN Labeled Products



Cheese • Please only claim Deluxe Slices- American 
Cheese if you are using American cheese. 

• If you claim Deluxe Slices- American Cheese, 
your monitor will ask to see your cheese on 
hand and it must have the label. 

• If you run out, please keep the label until you 
purchase more. 



Cheese 
• If this is the type of cheese 

you use in your program, 
please use one of the KidKare 
food items below.



Cheese 

• Serving size of cheese at Lunch/ 
Supper is 1 ½ oz eq. (3-5 year old)

• Shredded
– 3/8 cup 

• Slices 
– 10 slices in a 8 oz package 

– Each slice is .8 of ounce

– 2 slices of cheese is required to meet 
the 1 ½ oz eq. 



Cheese 

https://dpi.wi.gov/sites/default/files/imce/communit
y-nutrition/pdf/creditable_noncreditable_cheese.pdf



Lunch Meat
• Lunch meat needs to be 100% meat.

• Even when lunch meat is 100% meat there is 
added water which requires a larger portion to 
meet the minimum serving. 

• According the USDA Food Buying guide, 1.4 
oz serving of lunch meat is equal to 1 oz of 
lunch meat. 

• 3-5 year old serving size 

– 1 ½ oz eq 

– 2.1 serving size of lunch meat 

• All lunch meat must have the ingredients 
listed and monitors will ask to see them. 

• If you purchase deli meat and ingredients are 
not listed on the printed label, you need to ask 
to see the ingredient label and take a picture 
for your records. 



Lunch Meat  

• Lunch Meat 
Sandwich Example 
– 3-5 year old

– 1 ½ oz eq of meat/ 
meat alternative 

• 1.4 oz of deli ham

• 1 slice of Colby 
Jack cheese (.8 oz) 
– Total of 2.2 oz which 

exceeds the 1 ½ oz eq 



Eggs 

• Eggs are a great meat/ meat 
alternate at lunch/ supper 

• Serving ideas:

– Hard Boiled 

– Scrambled 

• Remember if you use farm 
fresh eggs in your program, 
make sure that is listed in 
your parent handbook or 
posted on your bulletin 
board 

– Parent signatures are 
no longer required



Peanut and Nut Butters 

• Peanut, soy nut butter or 
other nut and seed 
butters are creditable

• Serving Size 

– 3-5 year old- 1 ½ oz eq

– 3 Tablespoons

• Remember that peanut 
and nut butters can be a 
choking hazard. 



Updated Sugar Requirements- Yogurt 

All Yogurt served in the CACFP must contain no 
more than 12 grams of added sugars per 6 oz. 



Hot Dogs 

• Make sure your 
hot dogs are 
100% meat with 
no fillers. 

• Your monitor will 
ask to see the 
label. 



Sausage 

• All Creditable if they are 
100% meat 
– Check the ingredients the 

same way you would for 
hot dogs

• Serving Size (3-5 year old)
– 1 ½ ounce cooked  

• Examples include 
– Ring Sausage 

– Sausage Links 

– Breakfast Sausage 

– Bulk Sausage

• Your monitors will ask to 
see the label



Processed Meat/ Meat Alternates 

• Any Lunch Meat, Hot Dogs Sausage that contains any 
of the following is not creditable without a Child 
Nutrition Label or Product Formulation Statement.

• Remember we ignore anything listed after the 
statement “Contains 2% or less: 



CN Labels 

• CN labels are required for store bought 
• Chicken nuggets 
• Ravioli
• Salisbury Steak 
• Meatballs  
• Fish Sticks 
• Cheese Sauce 

• If you make these products homemade 
you only need your standardized recipe

• Click the link or scan the QR code for a 
great resource from DPI on CN labels
• https://dpi.wi.gov/sites/default/files/i

mce/community-
nutrition/pdf/cnlabelhandout.pdf



CN Labels 
• CN labels need to be 

updated yearly

• Most products you buy 
at your regular grocery 
store do not have CN 
labels.  

• This package DOES 
NOT tell us what we 
need know to count 
these chicken 
nuggets in the 
CACFP!



CN Labels 

• Serving Side
– 3-5 year old- 1 ½ oz eq

• Each childe would need to have 3 
fish sticks prepared 

• 1.00 oz eq grains 
– This means that this can be counted 

for the grain component and counts 
as a whole grain. 

– If the word enriched was included, it 
would be a creditable grain but not 
a whole grain. 

– Many products do not have enough 
grain product to be counted as the 
grain. 



Product Formulation Statement 

Many of the products 
we purchase in the 
grocery store are not 
CN labeled, which 
mean we need to use 
a product formulation 
statement (PFS). 



Product Formula Statement 
• The PFS states that food items need to “ready to 

serve” which means you need to prepare the item 
before weighing. 

• Using a food scale, continue to add nuggets until 
you get to 4.76 which is the minimum we need to 
get to 2 oz eq. This equals out to be 7 chicken 
nuggets. 

• The PFS doesn’t not state anything about grains 
so another grain item would need to be served .

• Serving Size 
– 3- 5 year old (1 ½ oz eq) 

– 6 chicken nuggets would be need to prepared



CN Labels and Product Formulation Statements 

• CN items in KidKare will be followed 
with words “needs approval” 
– This means that you need to have a 

conversation with your monitor before 
serving that item to make sure you have 
appropriate documentation

– Claiming CN label food with out 
appropriate documentation will result in 
meals being disallowed



If you don’t have a CN Label 

• Serve an alternate 
protein and CLAIM the 
alternate protein. 

• Even if you serve meals 
pre-plated, your alternate 
protein can be served 
family style. 

• Reach out to your 
monitor if you have 
questions 



Snack 

• Only 1 of the 2 components can be a beverage



Grains 

• Must be whole grain rich, enriched, or fortified

• At least one serving must be whole grain rich
– If you only serve one meal or snack in a day, your 

whole grain must be served 

• Grain Based Desserts are not creditable 

• Homemade items such as bread and muffins 
need to have a standardized recipe

• Grains are measured in ounce equivalents 

• Make sure to correctly document your whole 
grain rich item. If it is not documented, we 
have to assume it was not a whole grain



Whole Grains- Start Here 
• Is the Food Item Whole Grain Rich 

Cereal
*must meet sugar 

requirements  

Is the 1st ingredient 
(or 2nd after water) 

a whole grain?  

Bread, Buns, 
Rolls, Pasta 

Bread, Buns, and Rolls: 
must be labeled “Whole 
Wheat”, “Entire Wheat” 

or Graham 

Pasta: (Macaroni product, 
macaroni, spaghetti, 
vermicelli) must be 

labeled whole wheat   

All Other Grains: 
crackers, bagels, waffles, 

tortillas, biscuits, 
pancakes, english 

muffins, flat bread, ect.

Additional Steps Required 
to make sure it is a whole 

grain:
-Rule of 3
-WIC List 

-FDA Statement 



Bread, Buns, Rolls and Pasta 

• Food is labeled Whole Wheat and 
meets the FDA’s standard of identity

• Only for Bread, Buns, Rolls and Pasta

• Common examples 
– 100% Whole Wheat Bread 

– Whole Wheat Penne

– 100% Whole Wheat Bun 



All Other Grain Items

• Crackers

• Bagels 

• Waffles

• Tortillas

• Biscuits 

• Pancakes 

• English Muffins 

• Flat Bread 

• Additional Steps to determine 
if it is a whole grain
– Rule of 3 
– WIC List 

– FDA Statement

– Standardized Recipe  
– Manufacturer Documentation 

(Product Formulation Statement)
– Meets the Whole Grain- Rich 

Criteria under the NSLP 



WIC List

• Can use any state agency’s WIC list to identify 
whole grains 

• All cereals listed will meet the Sugar
requirements but are not all Whole Grain Rich

• Lots of great picture examples 

• Ignore any package size directions



FDA Statement 

• One of the following FDA statements is 
included on the labeling: 
– “Diets rich in whole grains foods and other 

plant food and low in total fat, saturated fat 
and cholesterol may reduce the risk of 
heart disease and some cancers.”

– “Diets rich in whole grain foods and other 
plant foods, and low in saturated fat and 
cholesterol, may help reduce the risk of 
heart disease.”  



Rule of 3 

• Most common method for all other 
grain items besides cereal, breads, buns 
and pasta 

• Complex and Time Consuming 

• Be aware that ingredient lists change 

• Flow chart is located in your Reference 
Guide



Rule of 3 
Country Hearth 100% 
Whole Wheat English 
Muffins

WGR- Claim as a 
Whole Grain English 
Muffin



Rule of 3 

Thomas 100% Whole Wheat English 
Muffins

Not WGR- claim as an English 
Muffin



Rule of 3

Thomas 100% Whole 
Wheat Bagels

Not WGR- claim as an 
Enriched Bagel



Whole Grain Examples 
• Be aware of different flavors

• Make sure to have the full product 
name and ingredient label to review  



Watch out for: 
• The following words can not be used exclusively to 

identify whole grain rich items
– Whole Grain
– Made with Whole Grain 

– Made with Whole Wheat 

– Contains Whole Grains  
– Multi- Grain 

• Most of the time, if you looked at the ingredients of 
products with these claims
– the 1st grain ingredient is enriched flour. 



Whole Grain Stamps 

• Can not be used to determine if a food 
item is whole grain- rich in the CACFP 



Serving Size for Popcorn 
• Popcorn is creditable and considered a 

whole grain in the CACFP. 

• It is considered a choking hazard for 
children under the age of 4.

• If you choose to serve it, please make 
sure you are preparing and serving an 
appropriate serving size.



Serving Size for Popcorn 

1 ½ cups popcorn 
(1-5 year old)



Serving Size for Popcorn 

12 cups which is enough for 8 children 
ages 1-5.

15 cups which is enough for 6 children 
ages 1-5 and 2 children ages 6-12.



Standardized Recipe 



Grain Based Desserts 



Meal Service 

• All are acceptable in Family 
Child Care

– Reach out to your monitor 
if you need support with 
meal service. 

• You could serve breakfast and 
lunch pre-plated and snacks 
family style

• Make sure all required 
components are all served at 
the same time. 

– Milk 

– Fruit 

– Alternative protein



Food Safety 



Food Waste 

• Leftover food that was 
not served can be dated, 
refrigerated promptly and 
used within 36 hours or 
frozen immediately for 
use within 6 months.

• Think about portion sizes 
when preparing food 



Break



Sample Menu 



Review of Foods On-hand 

• On Menu: 
– HM Pancakes/ 

Waffles (WG)
– Brown Rice (WG)
– Ready (WG) Cereal
– Popcorn (WG)
– Bread (WG)
– Yogurt
– Cheese
– Lunch Meat 

From DPI guidance for monitors: 
Looking at save packaging alone 
cannot replace looking at actual food 
in storage during the home visit.



Home Visit Summary Example 



Policy Reminder 

• Findings/Occurrences

• If it is determined that you are not following any part of the CACFP 
Agreement, this will be noted as a “finding”. (For example, records not 
up-to-date, meal pattern not met, not available for home visits).

• If repeat findings are determined within the same 24-month period, 
there will be escalated consequences based on the frequency of 
occurrence:

1st Occurrence

Finding will be recorded. 
Meals/snacks will be 

deducted if applicable

2nd Occurrence

Finding will be recorded. 
Meals/snacks will be 

deducted if applicable. A 
letter will be sent from the 

CACFP Manager to the 
provider informing 

him/her that this is the 2nd

occurrence and reminding 
them of the CCP CACFP 

policies

3rd Occurrence

Finding will be recorded. 
Meals/snacks will be deducted if 

applicable. A letter and 
Improvement Plan will be sent 
from the CACFP Manager. The 

Improvement Plan is to be signed 
and returned to CCP CACFP. IF 
the provider does not remain in 

compliance with the 
Improvement Plan, they may be 
declared as “Seriously Deficient”

4th Occurrence

Finding will be recorded. 
Meals/snacks will be deducted if 

applicable. A Provider may be 
declared “Seriously Deficient” in the 

CACFP. A corrective action plan is not 
adhered to, and the “Serious 

Deficiency” has not been corrected, 
permanent termination from the 

CACFP can occur and the Provider 
will be placed on the National 

Disqualification List.



Home Visits Review Form Reminders

• You will no longer be asked to sign your review 
form while we are present in your home. 

• You will receive an email when your review is 
submitted and ready signed, typically within 48 
hours of your home visit. 

• Your monitor will send a text message when your 
review is ready, please review and sign in within 24 
hours. 

• If you noticed an error, please do not sign but let 
your monitor know and we will fix the error and 
resend to you. 

• This allow for accuracy and the details that DPI 
requires us to have in reviews. 



Infant- Breakfast, Lunch, Supper 



Infants- Snack 

• Bread like items includes Biscuit, Roll, Muffin, English 
Muffin, Pancake, Soft Tortilla, Waffle, ect.



Infants

• Infants do not eat on a strict meal 
schedule. Instead, infants should be fed 
during a span of time that is consistent 
with the infant’s eating habits. 

• Make sure if you keep written 
documentation of your menus and meal 
counts that infants are included in that 
as well. 

• Remember that you need to offer to 
provide one type of infant formula. 



Menu Comments 

• Menu Comments
– Infant- Once a month update to what that 

child is eating

– If you put a closure date in KidKare and 
then were open for business 

• What we don’t need to know
– Extras served

– Changes in children’s schedule



Special Diets- All children 

• If you have a child on a special diet: 

– Have a discussion with the family:
• What the child can’t have
• why they can’t have it 
• what they replace it with home 

• Use this to guide your discussion about the replacement 
at child care

• Is it creditable and where to purchase it 

– Make sure the child’s enrollment form says special diet
• If you need to change this after the enrollment form has been 

generated, please cross out the incorrect info, add the correct 
info and initial the change by both the provider and family 

• Send the updated enrollment to your monitor. 
• Double check this during re-enrollments 



DPI Form for 
Special Diets 

• Make sure this form is 
completed fully. 

• What food(s) needs to be 
omitted and why?

• What is the replacement? 
• If forms are not complete, 

they will be retuned, and you 
will not be reimbursed for that 
child until it is complete. 



Home Visits

• If there are special directions, be 
sure to let your monitor know:

– A door to use, 

– pets, 

– if GPS does not take us to 
the correct location

• Home visits can be conducted 
anytime during your regular 
licensed or certified hours.



Away from your Program 
• If you have a planned 

closure, put it in your 
KidKare calendar as 
soon as possible

• If you have an 
unexpected closure 
(illness)- Please text 
your monitor 

• If you will be on a field 
trip or away from your 
home- Please text your 
monitor 



Record Keeping Requirements

• 3 years of CACFP records plus the current year must be 
maintained

• Electronic records are permitted as long as they can be 
easily accessed.  
• Copy of non-expiring Agreement between Sponsoring 

Organization and Day Care Home (PI-1425)
• Copies of CACFP Child Enrollment Forms and a copy of the 

annual Child re-enrollment packet
• Diet Statements for children unable to follow the CACFP meal 

pattern
• Sponsor Home Visit Review Forms- available in KidKare 
• Menu and Meal Count Records through the previous day
• Child Care Attendance Forms up to and including the current 

day 
• Enrollment forms



Enrollments 

• Please send them to your monitor through messages in KidKare or in 
the mail to the office 

– Enrollments will not be accepted when sent in email or as a text 
message

• Please make sure you retain a copy for your records and are easily 
accessible during a home visit. 

• Enrollments must be received by the Western Dairyland CACFP office 
by the 4th business day of the month If an enrollment is not received 
on time, you will not be reimbursed for meals served to that child

• Make sure you note which component of an infant’s meal you are 
providing

• Complete school information (time in and out) for school age children

• Parent signature is required



Re- Enrollments

• All children must be re-enrolled 
annually; the re-enrollment report will 
be sent to you in early September each 
year and must be returned to our office 
by September 30th.

• Please make sure to update any 
information that has changed 

• Please make a copy for your records 

• Must be mailed back to the office or 
scanned and sent via KidKare Messages



Communication 

• Phone Call, Text or 
Email
– Unexpected 

Closure 

– Questions about 
products, special 
diets, ect.

– Updating Direct 
Deposit or payment 
questions 

• KidKare 
– Enrollments 

– Special Diet 
Documentation

– Tiering 
Documentation



How to send your paperwork

• Electronically 
– Scan and send in KidKare Messages

– Please double check that it is clear

• Paper Copies
– Mail or Fax to the office 

– Please add Attention: CACFP or your 
Monitor's name when mailing items. 



Questions 

• We love to hear from you! 

• Please feel free to call our cell phones, 
text our cell phones or email us at any 
time. 

• Please allow us 48 hours to respond 
and follow any out of office message 
directions.  



Claims 

• Claims must be submitted by the 4:30 
pm on the 4th business day of the 
month.

• Pay Attention to any pop-up messages 
when submitted your claim. 

• You can submit your claim with a 
pending child
– Make sure you have sent the child’s 

enrollment form. 



Reimbursement System

• The date may vary depending 
upon when Child Care 
Partnership CACFP receives 
reimbursement funds from the 
government. 

• You are notified of the date of 
reimbursement through our 
Facebook group or in KidKare.

• No reimbursement will be made 
for children who do not have a 
signed enrollment form on file. 



Tiering 

• All tiering questions and 
paperwork should be 
submitted to our Tiering 
Specialist- Miriam. 

• Please remember if you 
are sharing income forms 
to qualify as a mixed tier 
home, all families must 
be given the income 
form. 

• Some schools that have 
qualified for years no 
longer qualify.



• The CACFP will 
reimburse 
providers for 2 
meals and 1 snack 
or 2 snacks and 1 
meal per day

• Remember that 
Kid Kare will 
calculate the 
amount of non-
reimbursed meals 



Advocacy

Early Childhood 
Nutrition Improvement 
Act of 2023 was 
introduced in the 
Senate on March 20, 
2024, by Senator Bob 
Casey of Pennsylvania. 



Changes to License or Certification 
• If you have a change in regulation, our office must receive a copy in order to

continue reimbursement of your claims. 

• ages served

• hours

• day of the week 

• renewal 

• If the updates to your license include different hours that require more meals to 
be served or more days of the week, you must submit a request to our office for 
approval of these for reimbursement. These changes will only take effect once 
the request has been made and copy of the regulation is received.

• If for any reason you determine that you will no longer be providing child care or 
will have an extended closure, please notify our office as soon as possible.

• Our monitors will make every attempt to remind providers of this, however
please note it is the responsibility of the provider to submit this information.



Exceptions with your License

• When these are granted by your 
licensing specialist, we need you to 
communicate that with us. 

• With capacity changes, we need to be 
made aware so we can make a manual 
adjustment to your claim. 



Attendance Records 

• Make sure your 
attendance records are 
up to date 

• Remember your 
attendance records can 
not be used as meal 
counts 

• Order an attendance 
book on our Child Care 
Partnership website.



Menus and Meal Counts 

• Menus and meal counts must be recorded by the end of the day 
either in KidKare or on Paper

• Menu books

– Can be purchased on Child Care Partnership website. 



Civil Rights Requirements 
• Building for the Future

• WIC Eligibility (202-2026)

– Make sure you have both of these items posted 
or have shared them with all the families in your 
program. 

• Non-Discrimination Statement in your policy book. 



Facebook Group and CCP Website

• Private Group 

• Important Updates 

• Pay Dates

• Ideas to try  

• Check out the CCP website. We have 
updated the resources on the left 
side.



Annual Training 2025-2026
• We will be using the 

Wisconsin Registry for 
registration and to provide 
continuing education 
certificates 

• Please take a minute to 
create a free account with 
the Wisconsin Registry

• If you have question or 
concerns about this, please 
ask your monitor or call the 
Wisconsin Registry. 

• We will be following the 
same format again next 
year.

• At least 4 options 
starting in October, 
dates will be released at 
least a month prior to 
the training. 

• If you have suggestions 
of topics you would 
enjoy learning more 
about, please share 
them with your monitor. 



Evaluation 

• Please take a minute 
to provide us with 
some feedback our 
annual training 
sessions

• We appreciate any 
feedback 

• Click the link or scan 
the QR Code




